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Message from Chairman

Dear Clients,

We take this opportunity to extend our warm
greetings and introduction ourselves as one of the
emerging recruitment consultant in Nepal. We are
a registered manpower company approved by Nepal
Government under License number 13 12/0740/75,

M/s National Exports Manpower Consultant Pyt
Ltd was set up with the core belief of delivering a
true customer focused solution to the need of our
client in the field of providing human resources
recruitment from Nepal.

With a team of highly dedicated and knowledgeable
employee backed with an office having ultra modern
facilities. we have been able to establish ourselves
as one of the leading recruitment agencies in Nepal.

Should you require any future information please
do not hesitate to contact me. We shall always be
looking forward to have an opportunity o serve your
human resources need.

Mr. Mohammad Hazrat Ali
Chairman
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Message from
Managing Director

Dear Most Respected Emplovers.

I have the great pleasure in introducing M/s National
Exports Manpower Consultant Pvt. Ltd as one of
the reputed recruiting agency in Nepal. We are
delighted 1o inform vou that with in short period of
time we have sent more than one thousand workers
of various categories to leading Construction,
Engineering. Service sector companies and Garnment
manufacturing of the Middle East countries,
We have adequate number of highly experienced
supporting staffs who are capable of handling the
load with intelligence & hard work even under
stress. We keep CV's of prospective applicants in
our computer to meet the demand of employer with
short notice.

May I take this opportunity to invite vou to visit
Nepal and provide us a chance to serve you in the
matter of recruitment of workers from NEPAL.
Thanking vou

With kindest regards
Mrs. Sobita Ranabhat
Managing Director
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About us

National Exports Manpower Consultant Pvt. Ltd.
was set with the core belief of offering a true cusiomer
focused solutions to the need of our clients in the
field of providing human resources recruitment from
Nepal. What makes us different in unique blend of
innovative processes, consistently high levels of
service and real passion for our work.

M/s National Exporis Manpower Consultant Pvi. Lid
has a unique philosophy which is integral 1o all our
services. We've build our business on honesty.
integrity. respect for other and always doing what
we say we are going to do. National Exports
Manpower Consultant customers know what they
are going to get and. because we keep our promise,
they always get it. A service which is impeccable
blends of people and process. one that never let them
down.

Our corporate values centre around our customers
in all our relationship. integrity in all commitment.
uncompromising quality and individual
empowerment. These ideals define our reputation
today. A provider of Strategic staffing solutions
. Recruiting a wide range of jobs from engineers to
seneral labours.

. Offering industry advice from employment law,
salary scales and local employment conditions to
provide effective employee packages.

. Providing training in all forms, packages tailored
to individual clients.

National Exports Manpower Values
. Integrity and honesty

. Always delivering on promises

. Being solution oriented

. Having a winning mentality

. Working in collaborative manner

- Always having respect for others.
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Management Team

Our Business is all about people. Our employees
are our true and most valuable asset. Our motivated
workforce is our key to success. We firmly believe
that valuing our employees and taking care of them
are the cornerstones for cultivating a corporate
culture of performance and excellence.
Performance excellence. driven by dedication and
motivation, is a prerequisite for achieving and
exceeding customer satisfaction and meeting future
customer demands and needs.

We have most qualified. educated and experience
professionals in our organization, through their
commitment towards excelling the service: we have
been able to sustain this position in this competitive
world. We believe in focus. honesty. lovaliy.
relationship. commitment. performance, conciliation
which has brought us key to the door of success.
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Mission

. Provide the highest caliber employment services
to our customers, job seekers and employers.
. To provide high quality innovative services that
combine high performance with profitable workforce
satisfaction. while recruiting successful employees
on the needs of our employers and constantly strive
o meet the needs and expectation of job seekers
by providing right opportunities to work.

Vision
To provide an integrated service meeting the labour

market nceds of emplovers and the employment
needs of job seckers.

Quality Policy

We are committed to quality and to the processes
measurement and continuous improvement which
are foundation of quality management,
. Quality is a basic business principle of National
Exporis Manpower Consultants.

. Quality means providing our internal and extermal
customer with innovative services and products that
meel or exceed their expectation.
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Company Profile Our Operations

Mame of the Company NATIONAL Exports Manpower Consultant P : / \
|

Registration Authority Ministry of Industry & Commerce, Office of the Company Registrar [ |
Company Registrafion No.: 163560/073/074 | |

Ministry of Labour & Employment, Department of Foreign Employement \ /
Gowl, License No.: 1312/074/075 \ ) /
Ministry of Finance, Depariment of Internal Revenue ;

Pan No.: 605999927 HR Manager

Contacl Person Mr. Mohammad Hazrat Ali (Chairman)
Mobile No.: +977-9851096080

Mrs Sobita Ranabhat
Mobile No.: 9851187931, 9841519072

Capital Structures Authorized - 10 million Nepalese Rupees
Paid-Up - 05 Million Nepalese Rupees
lssued - 7.5 million Mepalese Rupees

(8] al Bank Prima Bank Limited

Address Sinamangal, Kathmandu, Nepal,
Tel.: 977-1-42323652,
Fox: 977-1-4233652
Email: nationalexporisme@gmail.com
Website: www.nationalexportsme.com

Organization Chart

CHAIRMAN

Managing Director

Legal Advisor Office Secretary
General Manager K ——

]
|
Admin. Manager H.R. Manager
=om

=
Imemi gration/Embassy Passpart/Demand = =
[ ozt i Accountant

www.nationalexporisme.com www. nallonalexporisme.com

Marketing Manager Finance Manager

Marketing Officer Accountant

Assi. Accountant

Driver

=

Receiptionist
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Hospitality Sector Alpdal) cilaxd, / Aaliall clidl) Security Guard Y &Lha
Manager & Assist Manager i S lees g pda - Security Supervisor q.'u?l bl -
Public Relation Officer & Restaurant Captain prha (S g dalal) ClBNal) Ciliga - Security Officer CP‘ (‘..da 34) bis -
Cooks (Continental, Chinese, Indian & Arabic)  ((2F § 458 s hia ((Jill o) palb - Civil Security Guard ida (yal le_... _
Asst. Cooks bbb - wala
: 2 Watch Man .
Waiters alada i o AT S s
SIeWards Odaa - Body Guard &many more - 3¢ oS
Fast Food Crew day el il gl aB -
Food and Beverage Controllers g pdiag p128 Gl e - - Z : .
Food and Beverage Manager iy g pliall g £330 da - Garments Textf{e, Factary 1l puuda g uidha Auaa
Bakers Gka - .
Barmen e Pattern Makers M"J L N Al &'1'" _
Kitchen Helpers é._n!u Cudtlisa = Cutting Masters ot uﬂnﬂ;ﬂ =
Dishwasher men gl alila . Production Managers gl e -
Laundry Men s Jand Jals - Supervisor Ol e -
Pressmen ssSdas - Tailors Oabld
Janitors (Ushl) sy - Checker, Helpers Opaslua (paald
Housekeepers, Room Makers ChE Adga ] e - Production Helpers U elwa -
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Drivers

Light Vehicle Drivers

Car. Van/ Mini-bus Drivers

Heavy Equipment Operators

Truck! Lorry! Trailer/ Forklift/ Crane Drivers
Motor/ Grader/ Dozer/ Backhoe/ Roller Operators
Bulldozer/ Scraper Operators

Auto Mechanic, Diesel Machine Mechanics
Heavy Duty Mechanics

Wireless Technicians, Bar Benders

Supermarket

Salesmen

Check out Cashiers
Trolley Boys

Shelves Rack Organizers
Cleaners

wirw.nationalexportsmc.com
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Construction

Electricians A
Plumbers, Welders, Steel Fixers & pipe Filters bl S ja cpliy paled dlia calad cdlluw

Carpenters (Finishing & Shuttering) (reeded S / oubadd Jlad) o jlad
Electronic Technicians ol g A 8
Painters (Spray Wall) ke Gl da el f ouilad
Mason - Construction Helper sl ol — sl

Mason-Brick Layers L Boell pliy

Mason-Tile/ Marble Fitter AA g Juba S e/ Bl iy
Labours Jue

Electrical Engineer £l S adiga
Mechanical Engineer SLilSan (pudiga
Electronic Engineer 25 sl pudiga
Civil Engineer (a udiga
HVAC Engineers ChaSi g & 55 adiga
HVAC Foreman Jue Jyisa
HVAC Superffi‘sors abadia g il ya
HVAC Technicians i g pah

) . - e

1o lall Jlaa
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Information Technology e laa dga gl 4i Medical Staff Group sl adlal) A gasa

Computer Engineer HgmaS udiga -
- Doctor G S MRCOG 5
System Administrator AU Jgpens - tGynecclogy (Surgeon) (T)s2) slail) Gl ol s -
) ¢ Doctor Physician (General) MD
Software Engineer 2B udiga - (pe) oS b -
Programmers et Doctor Surgeon (General) MD (=) talmcnds -
System Analysts aU3 Jlaa - Doctor ( Gynecology) MS amaiia (slal) G2l ) ale) cuds -
Network Administrators Sl (lglens - Doctor ( Urology) MS (ple) Al cuha -
Data Entry Operators Clily JA Jlba - Doctor Skin (Skin & UD) MD (1) AS b -
Computer Operators gl Cplidia - Doctor (Nepharthology)MD pstan (Lals dada) g ludl) Sl jang (s jas -
Computer Technicians HgaS 2 - Nurses (General Wards) Diploma pobud (bl 1l 5 ad) Sl jaa -
-y R - ] - = .
Database Operators S ’”u-wh""' S Nurses (Midwifery Gynecology) Diploma Aliadl 5 Al aud) Sl jasy i pan -
Data Entry Clerks bl Jlasl Gos - Nurses (ICU) Diploma a5k (R
s Gin® " i st (Rl ad) pad) Clda jaay Gpudajas -
Official, Personnel Management Group ilal) pillall 4o gana Miusses { Susgery Opataticn Theaks ) Dipioma P e
o Asst. Nurses (Cleaners) Male- Diploma p 3 — S () Gl jaa g (ypu pae -
icers Manager gl il gl S i
i e = Technician Lab Diploma o — g A -
Assist Manager ite laa - aslwd — dndi 6 -
Manager-Marketing, Sales, Administration 5] ia (Bapeim e - X-Ray Technicians Diploma s
Accountants, Cashiers Csaiall Gl immibaa -
Secretaries, Storekeepers, Purchasers Slia g £ 8 Cilipe o i Opal 8 S - y 7
: TR . " T 4 0 PP a
Clerks, Typists, Data Entry Operators Sy Ji3) e b (pilS - Agm‘uh‘umf & Farmmq Graup 1Ol gall & 950k 5131 A8 gadna (pann
Office Bo il Sl -
y P -
Caregiver MG - Engineer Landscaping Adiaad g Apgdal) U Gudiga -
Engineer Irrigation @ Qudiga -
Supervisors OBl a9 (a8 pEa -
Foremen chex) d"_"’;“ -
w h -
Gardeners 2 -
Ol -
Farmers

V
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Requirement Procedure

Demand Letter

The employment will formally permit to issue demand letter in favor of the M/s National Exports Manpower
Consultant Pvt. Ltd in which following should clearly be stated; the job categories, number of workers
required i.e. category wise. monthly salaries stating name of currency, period of contract and other
amenities for workers at site such as food, medical treatment and accommodation. In most of cases,
which are provided free of cost or alternative allowance payable in lieu thereof This demand letter must
be duly endorsed by the Ministry of Foreign Affairs and Chamber of Commerce & Industry and finally
attested by the Nepalese Embassy existing in the country of employment.

Power of Attorney

The employer will license M/s National Exports Manpower Consultant Pvt. Ltd with a power of attorney
duty authorizing it to carry on the supply of Nepalese manpower, Iincluding meeting up the necessary
formalities as regards to passports, visa from respective embassies, Medical checkup etc. which are
directly connected with the trade. The Power of Attorney must be attested by the Nepalese Embassy
existing in the country of the employment and endorsed by its Chamber o Commerce & Industry and
Ministry of Foreign Affairs.

Employment Contract

The employer will furnish the employee with an employment contract in which following should clearly
be stated: working hour, overtime, leaves, probation period, provision of living accommodation, medical
treatment and catering etc. The Employment contract must be duly endorsed by the Ministry of Foreign
Affairs and Chamber of Commerce and Industry and finally attested by the Nepalese Embassy existing
in the country of employment.

Service Agreement

This Agreement is made between M/s National Exports Manpower Consultant Pvt. Ltd and the Employer
Company, on the Employer Company's Letter Head stating clearly and precisely about all the terms and
conditions regarding recruitment of manpower fram Nepal.

Guarantee Agreement

This Guarantee letter is to be issued for the recruitment of workers required by employer stating that
the workers recruited through M/s National Exports Manpower Consultant Pvt. Ltd, Kathmandu , Nepal
will only be employed in the country which is mentioned in the Demand Letter and we guarantee that
they will not be employed. Or send to any other countries or places.

Consular Letter (Required for KSA only)

This letter is issued by the employer addressing the Consulate General of the respective Embassy
intimating/declaring appointment of M/s National Exports Manpower Consultant Pvt. Ltd as the lawful
agent and their authorization to act on behalf of the employers and carry out all Visa formalities with the
Embassy with particular Visa. The Consular letter is applicable in case of issue of original visa by the
employer and in most cases it is applicable for recruitment of Royal Kingdom of Saudi Arabia.
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Requirement Procedure

Demand Letter

The employment will formally permit to issue demand letter in favor of the M/s National Exports Manpower
Consultant Pvt. Ltd in which following should clearly be stated; the job categories, number of workers
required i.e. category wise, monthly salaries stating name of currency, period of contract and other
amenities for workers at site such as food, medical treatment and accommodation. In most of cases,
which are provided free of cost or alternative allowance payable in lieu thereof. This demand letter must
be duly endorsed by the Ministry of Foreign Affairs and Chamber of Commerce & Industry and finally
attested by the Nepalese Embassy existing in the country of employment.

Power of Attorney

The employer will license M/s National Exports Manpower Consultant Pvt, Ltd with a power of attorney
duty authorizing it to carry on the supply of Nepalese manpower, including meeting up the necessary
formalities as regards to passports, visa from respective embassies, Medical checkup etc. which are
directly connected with the trade. The Power of Attorney must be attested by the Nepal Embassy
existing in the country of the employment and endorsed by its Chamber o Commerce & Industry and
Ministry of Foreign Affairs.

Employment Contract

The employer will furnish the employee with an employment contract in which following should clearly
be stated: working hour, overtime, leaves, probation period, provision of living accommodation, medical
treatment and catering etc. The Employment contract must be duly endorsed by the Ministry of Foreign
Affairs and Chamber of Commerce and Industry and finally attested by the Nepalese Embassy existing
in the country of employment.

Service Agreement

This Agreement is made between M/s National Exports Manpower Consultant Pvt. Ltd and the Employer
Company, on the Employer Company's Letter Head stating clearly and precisely about all the terms and
conditions regarding recruitment of manpower from Nepal.

Guarantee Agreement

This Guarantee letter is to be issued for the recruitment of workers required by employer stating that
the workers recruited through M/s National Experts Manpower Consultant Pvt. Ltd, Kathmandu , Nepal
will only be employed in the country which is mentioned in the Demand Letter and we guarantee that
they will not be employed. Or send to any other countries or places.

Consular Letter (Required for KSA only)

This letter is issued by the employer addressing the Consulate General of the respective Embassy
intimating/declaring appointment of M/s National Exports Manpower Consultant Pvt. Ltd as the lawful
agent and their authorization to act on behalf of the employers and carry out all Visa formalities with the
Embassy with particular Visa. The Consular letter is applicable in case of issue of original visa by the
employer and in most cases it is applicable for recruitment of Royal Kingdom of Saudi Arabia.
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Terms & Conditions

1. The FIRST PARTY shall issue the Demand Letter to the SECOND PARTY mentioning the
number of workers required and their categories, rate of salary and other service conditions
of workers, along with Power of Attorney, Guarantee Letter, Manpower Recruitment Agreement
and Employment Contract (authorizing the SECOND PARTY) to recruit and expatriate the
worker from Nepal on behalf of the FIRST PARTY. Demand Letter and Power of Attorney should
be attested by the Chamber of Commerce of employing country, Foreign Ministry and Nepal
Embassy.

2. Both parties herein shall obtain the approval of the respective government to import, recruit
and supply the workers as per the rules and regulation of both countries in regard to the condition
necessary to import and supply.

3. The SECOND PARTY shall be responsible for short-listing of qualified candidates according
to their trade qualifications and experience in conformity with the FIRST PARTY requirements.
The SECOND PARTY should notify the FIRST PARTY of such short listed qualified candidates
who are ready for final interview and selection.

4. The FIRST PARTY has the right to either send his representative or give the SECOND PARTY
the right to select process and send such qualified workers at the SECOND PARTY's full
guarantee.

5. The worker will be interviewed, tested and selected by representative of the employer or by
SECOND PARTY on his behalf. The FIRST PARTY agrees to advise to the SECOND PARTY
of its final list personnel selected through fax, email or letter and the desired mobilization date
on the respective site.

6. The SECOND PARTY shall assist the workers in matters relating to Nepal immigration and
government formalities, medical tests and Visa stamping from the relevant embassy where required
and all other relevant approvals.

7. The SECOND PARTY shall at his own expenses provide airport assistance to the departing selected
workers and inform the FIRST PARTY of their arrival detail by any means of communication (Fax,
Email or Telephone) so as to receive them on arrival.

8. The FIRST PARTY will be responsible for receiving the workers at the airport in part and has whole
as per requirement of the client and validity of Visa of the concerned country.

9. The earning of the worker per month and other service conditions shall be as per the attached
demand letter and contract document against each category. The FIRST PARTY should clearly
inform the SECOND PARTY about the salary and any other deduction as Tax etc being paid by
the employer and SECOND PARTY in turn should clearly inform the candidate accordingly.

10. Within the three (3) month probation period from the commencement of employment, if the employer
finds the selected worker to be unfit, unqualified to continue the employment, refuse to work, failed
the medical tests upon arrival to the country or
considered as a security threat, the EMPLOYER may replace the worker. The replacement of the
unqualified worker shall be done by the SECOND PARTY at maximum of a month from the
termination of the unqualified worker. All expenses incurred in relation there to shall be borne by
the SECOND PARTY.

11. Arrival of the selected candidates will be within One Month upon issuing their visas. For any delay
rather than this period, the visas will be cancelled and the SECOND PARTY will shoulder all the
government expenses for replacement.

12. FIRST PARTY has to compensate the candidate on their own expenditure if the candidate will not
get all facilities as per Employment Contract and in case the company will collapse before contract
periods.

13. The FIRST PARTY agrees to bear the compensation in case of death or injury of the workers and
also agrees to bear the costs of transport of dead body to Nepal as per the labour law of country
concemed.
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About Nepal

Wedged between the snowy mountains and lush forests of the Terai
region, it is the land of the Sherpas, yaks and yetis, monasteries, temples
and mantras. Renowned world over for having Mont Everest within its
territory Nepal is also a preferred holiday destination for many people
around the world, a country where tradition rubs shoulder with modern
technological advances. There are numerous cultural and religious
festivities celebrated around the year which makes it a land of joy and
celebrations.

After the Maoist insurgency, tourism has once again surfaced in the
country. Hotels and restaurants are booming thanks to the inflow of
tourists. Like in Nepal, tourism sector is also growing in vast majority of
countries like Dubai, Malaysia. Qatar etc. Constructions of hotels loom
large in the horizon, Travel for leisure and business is expected to
increase in the future. It will only continue to rise.

This will create a real need for people with good working knowledge of
the hospitality industry and all the latest practices. There will also be a
need for people with great hospitality management skills. Making sure
a hospitality business is well run with a primary focus on customer service
and satisfaction, while also keeping an eye on the profitability of the
business, takes skill and resourcefulness. Skilled and trained manpower
in hospitality management will be in demand and get better jobs in the
future than those without degrees.

This booming tourism sector has given an opportunity to youth of the
country to either seek a career in Nepal or venture outside for world
experience in Hospitality.

As good as the country, its people have earned a name for themselves
in the area of bravery and sacrifices and are preferred for their simplicity
and prowess for diligent working abilities. Having proved their capability
while protecting various countries and building cities, Their loyalty and
sense of sacrifice bears testimonies.
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Federal Democrafic Republic of Nepal
AE I el FUEes ST

Sanghiya Loktantrik Gonatontra Nepal

Flog Coat of Arms

Metto: ==rft swmifinrn wnfaft oo

“Mother and Matherlond are Greater than Heaven®

Anthem: Sayaun Thunga Phulka
Made of Hundreds of Flowers

(opitol: Kothmandu (Lorgest Gity) 270 47N B501%'E

Official Language: Nepali

Demanism: Nepali, Nepalese, Gurkhas
Government: Federal Parliomentary Republic

President: Bidhyo Devi Bhandari

Prime Minister: Pushpa Komal Dahal Prochanda
Legisloture: Constituent Assambly
Uniffication:

Kingdom Declared 25 September 1768
State Declored: 15 January 2007

Republic Declared: 28 May 2008

Area:

Total 147,181 km2 / 56,827 sq mi (95th)
Water: 2.08%

Population:

2011 eensus 26,494 504
Density 180/km2, 518,/sqmi (62th)
GDP (PPP) 2012 estimate

Total 5 41.22 hillion

Per Copita 51,200

GDP (Nominal) 2012 estimate
Total $19.921 hillion

Per Capita S 743

Currency: Nepalese Rupee (NPR)
Time Zone: NPT (UTC +5:45)
Colling Code: +977

Internet TLD: .op

glayl sl haga) Tl & ) ppan

:[M L8
PV Yo ;kl.il e
BTV 8 ALl gt 3le)
PY Ml TA sy spadl )

2Rl sl

TIEALa.d YN -“.'LLJIM

AN Acay e [V A ¢ AAELD R
Y.

AR g Lot bt e

JJ-S"-"#;:I

FAT b g0 A i g

ST M ey

EVET 1o A0 Lana

el 3 e A g
L el

+AvY iﬁ Ei

TDRimp 1 B 253

Exparts

Jusdl) sy (e Cila glaa

Sllaly Vet (Llagl) Dt bl S Jas Al aly
LB aaas m sl gl (00 Allala) gladl e el il
Al el JS wally slaadl oAl AU Ghess Gl
b el aBG Wl Jaah Gy Suges s WSl asslah
Agasll ol SIS Ul (Cuesbl) A3 4y alladl A Al
sallin gy ABIES Uhiad Al el Gpa oAS1 el pluakl Aladal
Adaall SIS S ASH da gy cliaadl daaiGal) s ol gisnily
el ToAN Gasl Lplmas ally Al JMa DpaEahg

LATaY § Bas L

Ay Cen Sl s Al Bl B S gedill 30 syl gy
LA 3Ry s Al B Spls Aabid) a8 1gaisa Jludh
O gl pledd! 3ha0 iy 1day Salajly Sl aclaally
n S b Jlnd A a0 3 Aaleadl pad Jia dgall cilisa
Agd i B e o saleia pad B Lyl Do) pUE ol el
LS JESy BN B B SileLAT g s U L D il Salle o dad
Alliiens 3y Jgads JSSy Jlady Boleally 4k all i

LAy Jeas g

A oaldliily el AEEalt dgdall oy By 4l Vs
Ddaall Abally Jemlly Glheadl alafily Bagedl dd sl
Aaladl M 138 pals Ll haadl cile el J5y Lelially
Bglhay Adeaadly dagliall Abladall 3 Moy oelilly Galaaniy
Uady Juasi Jald o G aslilly aldl aa Aboay Slges
A5 e Als bl JS8y S S0 g ue JSSy Adledh
A A AELEYL cagdldaly agdll Sy ity eSleall
ALY Gumy A aa Aol Jle ) e pladadly s ah
Soalally baus A patiall Alalad) 54RN B slmall 3 galt s ) lgall
Jeadl e fslaany qullall Lsle 058 Laa Ablaialt 3030 B
sk sl Bwh Sl agual G Ol Gy Lyl caila o

G A Gt a il das | Ll B Aall) pliaB gaiy aa i
s Ol B laally gal ald@tecs ey aBldly dpy Jany
Jepn A Lpalladt 3y 3l Al £ols Balialt B L..\i‘“.u‘..l\

Fman g S o) S AN Ml Bl (Jladll Al e i
ot Cpldnday daitily Aol ll lae B S 4adil S
Ll gadly wugsall Jaadl e agSlaly cagdelng agd
das y diGae ol las e A Jalall gl AR cEaital
pheslanty pgildy cag¥ AANA LN Gaadl Cleasiay Sl
B B L B T IR IS IR e

www.nationalexporisme.com



